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Tunghai University Regulations on Teaching Material and

Teaching Aid Production Grants

Approved on the Academic Affairs Meeting on November 22, 2011

Amended and approved on the Academic Affairs Meeting on November 17, 2015
Amended and approved on the Academic Affairs Meeting on April 11, 2017
Amended and approved on the Academic Affairs Meeting on November 13, 2018
Amended and approved on the Academic Affairs Meeting on November 12, 2019
Amended and approved on the Academic Affairs Meeting on November 17, 2020
Amended and approved on the Academic Affairs Meeting on September 12, 2023

Article 1 To encourage full-time, project-based, and contract faculty members at

Article 2

Article 3

Tunghai University to develop teaching materials and teaching aids that

enhance instructional quality and establish distinctive teaching features,

these regulations (hereinafter referred to as “the Regulations”) are hereby

established.

Definitions:

I.  General Teaching Materials: Refers to books intended for instructional
use that have an ISBN. Translations or adapted works are not eligible.

II. Teaching Aids: Refers to physical tools or equipment specifically
designed to support course instruction. These must be innovative,
reusable, and practically applicable in teaching. A user manual must be
submitted upon receiving the grant.

III. Revised/Updated Editions: Updated teaching materials must have
at least one-third of the content modified compared to the original
edition.

Application Procedure

I. Application Period: Begins in the first week of the first semester
each academic year, as announced.

II.  Applicants must submit the application form along with a completed
draft of at least 50% of the teaching material, or a video showing at
least 50% of the teaching aid in use, and send both to the Center for
Teaching and Learning, Office of Academic Affairs, which will
forward materials to the Teaching Development Committee for review.

III. If the project is co-authored or jointly developed, a co-author
agreement must be submitted.

IV. Applicants who have already received funding from other sources

for the same material or aid are not eligible.



Article 4 Review Process

Article 5

Article 6

Article 7

L.

II.

I11.

The Teaching Development Committee will conduct the review, and
may invite internal or external experts as needed.

Committee members who are authors or co-authors must recuse
themselves from the review.

Review criteria include: innovation, necessity, and usability of the

teaching material or aid.

Grants and Reimbursement

I

IIL.

II1.

Funding is primarily for general operating expenses, limited to

manuscript preparation, materials, and printing costs.

Approved funding amounts will be announced by the Teaching
Development Committee.

Funding Principles:

A. General Teaching Materials: Under 250 pages: NT$10,000; 250—

500 pages: NT$20,000; Over 500 pages: NT$30,000

B. Teaching Aids: New teaching aids developed to enhance

instructional quality may be funded between NT$10,000 and
NT$30,000 depending on cost, as determined by the Committee.

C. Final funding amounts will be approved by the Committee based

on the university’s annual budget.

IV. After the Committee approves the submitted teaching outcomes,

reimbursement may be processed with proper receipts, following

Accounting Office regulations.

Rights and Obligations

L.

II.

Teaching materials that receive funding must include the statement:

“This material was funded by Tunghai University” on the front or

back cover. Three copies must be submitted to the Center for Teaching
and Learning for recordkeeping.

Teaching aids that receive funding must be labeled with the

statement: “This teaching aid was funded by Tunghai University.”

In addition, three photographs of the teaching aid and a video
demonstrating its instructional use must be submitted to the Center for

Teaching and Learning for recordkeeping.

Recipients of the grants must comply with all applicable intellectual

property laws and regulations.

Article 8 The regulations shall be announced and promulgated upon approval by the



Academic Affairs Meeting.
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