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Tunghai University Regulations on Micro-Course Application

Article 1

Article 2

Article 3

Approved by the Teaching Development Committee on April 22, 2021

Amended and approved by the Teaching Development Committee on April 18, 2023
Amended and approved by the Teaching Development Committee on December 29, 2023
Amended and approved by the Teaching Development Committee on December 24, 2024

Purpose

To supplement knowledge gaps in college or department capstone courses by offering a

series of learning activities on specific topics, and to help students acquire the cognitive

skills or competencies required for such capstone courses.

Course Specifications

L.

II.

II1.

IV.

VL

VIL

VIIL

Micro-courses are primarily intended for the undergraduate day program and are
offered by colleges or departments.

Micro-courses must be conducted in the same semester as the corresponding
college or department capstone courses.

Applications must be submitted in the semester prior to the course offering in
conjunction with the related capstone course. Micro-courses may not be added mid-
semester.

Each capstone course may be supported by 2 to 4 micro-courses at most.
Micro-courses shall mainly be conducted as workshops and/or hands-on sessions.
If offered in an intensive format, micro-courses must be approved by the
Department and College Courses Committees and filed with the Office of
Academic Affairs. In principle, they should span at least 9 weeks.

If necessary, guest speakers from outside the university may be invited, limited to
two class sessions per semester. If sessions are held outside regular class hours, the
number of sessions is not limited.

The instructor responsible for each series of learning activities shall plan the course
format, teaching faculty, syllabus, schedule, and content. They must also utilize the
university's iLearn platform to integrate interactive teaching, record attendance, and

assess learning outcomes.

Implementation Method

L.

Course Offering:

A. The offering unit must submit a Micro-Course Application Form, which shall
be reviewed and approved by the Department and College Courses
Committees as well as the Teaching Development Committee. If not approved

by the latter, the course will be offered as a regular course.



Article 4

Article 5

Article 6

Article 7

B. Once approved by the Teaching Development Committee, students may
register according to the course offering unit’s schedule and announcements.
The Registration and Curriculum Office will annotate the course as a “micro-

course” in the registration system.

II.  Enrollment: Students must ensure that micro-course sessions do not conflict in

schedule with other registered courses.

II. Credit Calculation:
A. Each unit within a course series of the same theme shall be designed on an 18 -
hour basis. One credit will be awarded for every completed 18-hour unit.
B. [Instructors will submit grades at the end of the semester. These grades will be
included in semester, academic year, and graduation GPA calculations.
C. Students may not take a micro-course with the same title or similar content as a

regular course.
IV. Teaching Hours: Instructor teaching hours are calculated at 1 hour per session.

Review Criteria

L Course Planning: The application must clearly describe how the course will be
conducted.

II.  Relevance to capstone courses: Course content must be closely aligned with the

corresponding capstone course offered by the college or department.

Upon approval, courses may receive financial support from designated budgets or project
funds for the academic year. A course outcome report must be submitted by the end of the
semester, and faculty must participate in the Innovative Course Result Sharing Session

organized by the Center for Teaching and Learning.

Micro-courses are included in the innovative courses announced by the Office of
Academic Affairs and can be counted under the “Teaching” category in the Tunghai

University Teacher Evaluation Common Criteria Scoring Table.

The Regulations herein shall be announced and promulgated upon approval by the

Teaching Development Committee.
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