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Article 1 The THU Course Selection Regulations for Students (hereinafter referred to

as Regulations) are established to guide student course selection.
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Avrticle 2 Course selection processes, including course pre-selection, course add/drop,

schedule confirmation, and course withdrawal shall comply with

accordance with the specific dates in the University Academic Calendar.

Course selection dates and details for each stage shall be announced by the

Office of Academic Affairs in the Course Selection Guide when necessary.

In the case of natural disasters or force majeure, the Office of Academic

Affairs shall announce changes to course selection schedules.
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Article 3 Students shall select common required courses according to university
course requirements for their year of enroliment as well as compulsory
courses and required credits according to course requirements set forth by
their department, institute, and degree program. Exceptions apply to the
following students:

I. Transfer students, transfer students transferring into a higher grade level,
and students changing major into a lower grade level should comply with
course requirements for the grade level they transfer into.
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I1. Students who apply for suspension at the start of the first semester of
their first year shall comply with course requirements for the year they
return.
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Article 4 Undergraduates shall enroll in the following courses and credits:
I. Common Required Courses: All students, regardless of enrollment year,
shall enroll in common required courses.
I1. General Education Courses.
I11. Compulsory courses and credits as prescribed by each department.
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Article 5 Undergraduates in grades three (3) or above may enroll in master’s level
courses and shall specify their department and grade level in the course
notes.
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Article 6 Credit limits (cap) for each semester are as follows:

I. Master's and doctoral students: As prescribed by the program. Students in
the education program or retaking undergraduate courses shall enroll in
no more than 28 credits (excluding thesis or graduation projects).

I1. Undergraduate students: 28 credits; students in year four (4) or above
may apply for course overload to 31 credits. Course overload
applications will be available to students in the second week of each
semester starting from their fourth year (fifth year of Department of
Architecture students).
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Article 7 Credit limits (minimum) for each semester are as follows:

I. Master's and doctoral students: As prescribed by the program, but
students shall enroll in at least one course (incl. thesis or graduation
project) regardless of credits.

I1. Exchange students at THU: At least one course, regardless of credits.

I11. Undergraduate students: 12 credits; 9 credits for students in year four (4)
or above.

IV: In-service undergraduate students: 9 credits.

Undergraduate students in their extended study period shall enroll in at least

one course, regardless of credits. Undergraduate students wishing to apply

for course underload shall complete the Course Underload Letter. Students
in year four (4) or above (excluding those who have extended their study
period) will require only a stamped approval from their department
chairman. Students in other grade levels require stamped approval from
their advisor and department chairman.
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Article 8 Special provisions for student course selection:

I. Students shall not enroll in courses with conflicting schedules. The course
selection system will automatically remove one of the overlapping
courses.

I1. Students who have previously suspended their studies shall complete all
re-enrollment procedures before commencing course selection.



I11. Double registration students shall not enroll in the same course (of the
same course code) under two different student ID numbers during a
single semester.

IV. Students who have received permission to study (intern) overseas shall
not be permitted to engage in course selection at THU. Exceptions apply
to those studying or interning overseas during the summer.

V. Exchange or visiting students at THU are not subject to prerequisites or
credit limits (minimum) unless otherwise specified by the department,
teaching unit, or instructor offering the course.

V1. Cross-campus Course Selection: THU students enrolling in courses
offered by other universities and students from other universities
enrolling in THU courses shall comply with cross-campus course
selection agreements signed under the Mid-Taiwan University System
(M6) or Excellent Long-Established University Consortium of Taiwan
(U9). All application procedures shall be completed within (1) two weeks
of the start of the semester according to THU's calendar for students of
other universities and (2) four weeks of the start of the semester
according to THU's calendars for THU students.
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Article 9 Students who fail to register or make payments before deadlines shall be
ordered to withdraw from the university according to the Academic
Regulations. All course selections and enrolled courses will be voided.
Registered students who fail to select courses will also be ordered to
withdraw from the university according to the Academic Regulations.
Exceptions apply to undergraduate students in their extended study period
who are required to retake courses in the following semester.
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Article 10 Students shall keep their own copy or print their course schedules after
each stage of course selection and confirm all enrolled courses on the
Student Info System within prescribed dates.
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Chatper I  Online Course Selection (Pre-selection & Online Add/Drop)

FhoiE Sl EREH KA ERTER AL T BB TR T



LIARB Y AL LERRT AT ~ T F LT R
EEEA R EF S AT » TR

Article 11 To streamline the course selection process, the Office of Academic Affairs

will, before course selection begins, import compulsory courses and
required electives to student schedules in the system based on their

department and grade level. Automatic course imports will not be provided
to undergraduate students in their extended study period.
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Acrticle 12 All stages of online course selection (pre-selection, first stage, and second

stage) must comply with course selection rules of each course. Students will
first select courses, and then the system will assign the courses accordingly.

Assignment priority and rules of all courses at each stage will be announced
by the Office of Academic Affairs.
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Avrticle 13 Courses dropped during the online selection period (pre-selection, first
stage, or second stage) will take effect once students register and save to

drop a course. On the following workday, the course will be removed, and
students will be able to access dropped courses.
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Article 14 After the pre-selection and first stage of online course selection is

completed, some courses may be blocked to certain students for the
following reasons:

I. Courses with a prerequisite will be blocked off to students who have yet
to complete the prerequisite, failed to score a grade of 50 (or D) in the
prerequisite, or withdrew from the prerequisite.

I1. Second semester (11) courses will be blocked off to students who have

yet to complete, failed to score a grade of 50, or withdrew from the first
semester (1) course.



I11. To take a course with prerequisites, students must score a minimum
grade of 50 (D) in the prerequisite unless otherwise specified by the
teaching unit.

IV. Students who need to enroll in blocked courses shall secure approval
from the instructor and teaching unit.
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Chatper 111 Special Add/Drop & Course Selection
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Article 15 Special (Manual) Add Periods begin after the start of school and follow
timelines below:
Students can add courses manually during the second week of school. The
teaching unit will determine how and when to add these courses, which will
be compiled and then announced by the Office of Academic Affairs.
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Article 16 Special (Manual) Drop Periods begin after the start of school and follow
timelines below:
During the third and fourth week of school, students can apply to drop
courses in the Student Info System. There are two ways to drop courses at
this time, please comply with the method determined by the instructor.
I. Save and submit on the Student Info System.
I1. Print out a form for signed approval (from the instructor or your
department chairman) and then submit the form to the Office of
Academic Affairs. Results will be available in two days. Students who
fail to drop courses before the deadline will no longer be able to drop
courses and may only choose to withdraw from the course according to
the Regulations herein.
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Avrticle 17 Enrolled courses will be voided given the following circumstances:

I. Students who have enrolled in education program courses but are not
eligible to do so.

I1. Students who are unable to comply with course requirements detailed in
the course syllabus online at the time of course selection. Instructors shall
notify the teaching unit to void the student's enrollment.

I11. Students who have failed to register at THU before the deadline.

IV. Students in their extended study period who are required to pay for
credit fees for enrolled courses but fail to do so before the end of the fifth
week of school.

V. Students who have overlapping courses (due to a schedule change in one
of the courses) but fail to drop one of the courses before the online
add/drop period. One of the courses will be voided in compliance with
Article 8.1.1 herein.
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Article 18 The following students may apply for an Instructor Approval Form for
Course Selection from the Office of Academic Affairs before the end of the
third week of school and enroll in a course by submitting the signed (by
instructor) form to the Office of Academic Affairs:

I. Graduating students or students in their extended study period who are
unable to graduate without the course.

I1. Students who have yet to meet the minimum credit requirement for
the semester.

I11. Students approved by the instructors to enroll in the course.
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Chatper IV Class Schedule Confirmation
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Avrticle 19 Students should confirm their class schedules on the Student Info
System before the end of the fourth week of school. Those who fail to
confirm online will no longer be able to access add/drop functions
online.
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Avrticle 20 After the confirmation stage, graduating students with missing subjects or
credits may apply for a Special Course Selection Form from the Office of
Academic Affairs before the end of the fifth week of school and enroll in a
course by submitting the signed (by instructor and department chairman)
form to the Office of Academic Affairs. After the confirmation stage,
students will no longer be able to drop courses and can only withdraw from
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courses.
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Chatper V. Withdrawal
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Article 21 Students, of all academic programs, are permitted to withdraw from any
two courses each semester. However, students must ensure that their credits
still meet the minimum credit requirement after withdrawal. Students who
are already undertaking course underload for the semester shall not apply to
withdraw from any courses.
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Avrticle 22 Students shall follow the course withdrawal schedule as announced in the
academic calendar, and submit the "Course Withdrawal Application Form"
via the Student Information System to apply for course withdrawal. There
are two ways to withdraw from a course, please comply with the method



determined by the instructor.

I. Save and submit on the Student Info System.

I1. Print out a form for signed approval (from the instructor or your
department chairman) and then submit the form to the Office of
Academic Affairs. Results will be available in two days.
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Acrticle 23 Subjects, credits, and grades from courses that students partake in beyond
the regulations herein will not be recognized by THU. Each department's
total credit limit for course offerings shall be determined based on the
credits approved by the Office of Academic Affairs.
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Acrticle 24 Summer courses will be subject to Academic Regulations, THU
Regulations for Summer Courses, and other related guidelines announced
by the Office of Academic Affairs.
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Article 25 Other matters not specified herein shall be handled in compliance with the
Academic Regulations and related rules.
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Article 26 The Regulations herein shall be promulgated upon approval by the
Academic Affairs Meeting.
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